JOY HOFMEISTER

STATE SUPERINTENDENT of PUBLIC INSTRUCTION
OKLAHOMA STATE DEPARTMENT of EDUCATION
MEMORANDUM
TO: The Honorable Members of the State Board of Education
FROM: Joy Hofmeister
DATE: December 17, 2015

SUBJECT: Administrative Rule Promulgation

The State Board of Education will be taking action at the December meeting on the following
administrative rule amendments, pursuant to the Oklahoma Administrative Procedures Act, 75
0O.S. §250 et seq.:

Title 210. State Department of Education

Chapter 10. School Administration and Instructional Services

Subchapter 1. General Provisions

210:10-1-13. Educational services for children in residential care, treatment,
or emergency shelter facilities [AMENDED]

The amendments to 210:10-1-13 update the rule pursuant to statutory
changes. House Bill 2069 (2015) amended the school district residency statute
(70 O.S. § 1-113) to provide that a foster parent may choose among three options
for a foster child's district of residence: the location of the current foster home, the
location of the child's previous foster home, or the child's district of residence
before being placed in foster care. The rule is updated to reflect these options and
another statutory change, which extends the timeframe when the district of
residence must be notified of a child's admittance to a facility from "within 7 days
of admittance" to "within 11 days of admittance".

Title 210. State Department of Education

Chapter 15. Curriculum and Instruction
Subchapter 3. Priority Academic Student Skills
Part 15. Oklahoma Standards for World Languages
210:15-3-133 through 210:15-3-137 [REVOKED]



This is the permanent version of an emergency revocation of the
former World Languages standards, approved by this Board and the Governor
earlier this fall. The Oklahoma Standards for World Languages were revised as
scheduled in 2015 under the new approval procedure established by HB 3399.
Now that the new standards have received legislative approval and been codified
under new rule sections, the superseded former standards must be revoked to
update the code.

Title 210. State Department of Education

Chapter 20. Staff

Subchapter 27. Support Personnel

210:20-27-1. Support personnel; reporting requirements [AMENDED]

The rule governing school district reporting requirements for support
personnel is updated to incorporate changes made earlier this year to the reporting
dates and report titles in the certified personnel rule. The list of required report
elements for support personnel is also simplified.

Title 210. State Department of Education
Chapter 25. Finance

Subchapter 3. Funding Criteria
210:25-3-4. Personnel [AMENDED]

This is the permanent version of an emergency rule currently in effect,
which was approved by this Board and the Governor earlier this fall. The
emergency amendment eliminated unclear language regarding statewide virtual
charter school teachers' eligibility for years-of-service credit.

Title 210. State Department of Education

Chapter 25. Finance

Subchapter 7. Classification of financial transactions

210:25-7-1. Oklahoma Cost Accounting System [AMENDED]

The rule governing the Oklahoma Cost Accounting System (OCAS) must
be updated to reflect changes to federal regulations and guidance. The definition
for "Equipment” currently includes an acquisition cost of at least $2,500, which is
amended to $5,000 to reflect a revised dollar amount in the Code of Federal
Regulations definition. A reference to an outdated handbook is also updated, and
a statement is added referring to the availability of the OCAS manual on the State
Department of Education website.



TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 10. SCHOOL ADMINISTRATION AND INSTRUCTIONAL SERVICES
SUBCHAPTER 1. GENERAL PROVISIONS

210:10-1-13. Educational services for children in residential care, treatment, or emergency

shelter facilities

(@) Purpose. These policies are for the purpose of establishing standards for the educational

services for children placed in facilities which exist for the purpose of providing residential care,

treatment (24-hour residential) or emergency shelter care.

(b) Facilities licensing/approval. The facilities should be licensed or approved by the

appropriate oversight state agency (i.e., Department of Human Services, Office of Juvenile

Affairs, Department of Health, and Department of Mental Health and Substance Abuse

Services). Such residential care or treatment facilities as juvenile detention centers, group homes,

and emergency youth shelters will be included for these programs.

(c) Residency. Student residency shall be determined by application of 70 O.S. § 1-113:
(1) Children placed in facilities such as an orphanage, eleemosynary (charitable) child care
facility, in which a child is placed by the parent or guardian for full time residential care and
attend a district school by joint agreement of the district or facility and are not placed in a
facility through a state contract, are residents for school purposes of the school district where
the facility is located. [£0-O-S—Supp-—1998,-1-113}
(2) Children placed in facilities which are state operated institutions or who are temporarily
in state-licensed or operated emergency shelters are residents for school purposes of the
school district where the facility is located. {76-O-S—Supp-—19981-113]
(3) Children placed in a foster home, as defined at 10 O.S. § 402, except a therapeutic
foster home or a specialized foster home voluntary placement, by the person or agency
having legal custody pursuant to court order or by a state agency having legal custody are
residents for school purposes of the school district where the foster home is located. _If the
foster parent has requested that the residence of the foster child for school purposes be the
school district in which the child resided prior to being placed in foster care, or the school
district in which the child's previous foster family home is located, the district selected by the
foster parent shall be the child's district of residence. #0-O-S—Supp-—1998-1-113}
(4) For youth who are placed in juvenile detention facilities , the district of residence for
school purposes shall be the school district in which the parents, guardians, or person having
legal custody holds legal residence. [#6-O-S-—Supp-—1998,-1-113}
(5) When a child does not meet the criteria for residency provided in 70 O.S. Supp-—1998.8
1-113, subsection A, and is placed in a residential care facility or treatment program or
center, including J.D. McCarty Center (63 O.S. § 485.1), which is out of the child's home and
not in the school district in which the child legally resides, the facility or program shall, if the
child contends he or she resides in a district other than the district where the facility or
program is located, within seven{Aeleven (11) days of admittance, notify the district in
which the out-of-home placement or treatment is located of the admittance.

(d) Contractual agreement for educational services. A contractual agreement for the

provision of educational services will be developed and signed by the chief executive officer of

each agency or organization, or by the chairman of the governing board or board of directors of

each licensed public or private agency, operating or supervision of residential care, treatment, or

emergency shelter facilities.




(1) Each individual or entity operating a residential facility or treatment program which
requires provision of educational services from the school district, shall notify the local board
of education of its anticipated educational needs, prior to location in a school district. No
school district shall be required to provide educational services for residents of the facility or
participants in the program until at least sixty (60) calendar days have elapsed from the time
in which the local board of education was initially notified of the need unless the school
district so agrees to provide the educational services sooner. {£6-6-S—Supp-—1998,-1-113}
(2) Pursuant to 10A O.S. 8 2-7-305, Anyany state agency; letting grants or contracts for
residential care or treatment facilities for children shall require, as a condition of grants or
contracts, documented assurance of appropriate provision of educational services. {10-O-S-8§
667(SH
(3) The contractual agreement for educational services shall include the following as a
minimum:
(A) Teacher certification requirements:. Teachers shall be appropriately certified by the
Oklahoma State Department of Education. Ferteachercertification-purpesesPursuant to
70 O.S. 8§ 1210.567, a certified teacher who is qualified to teach in an accredited school
district's educational services for a residential care or treatment facility may teach
subjects in which the teacher does not hold certification. This shall only be valid upon
application of a school district, offering on-site educational services in a residential or
treatment facility, and approved by the State Department of Education, only for those
purposes. 0-0-S—Supp-—1996,-1210.5674 The application for Accreditation or amended
application shall serve as the district's application for these purposes. Original copies of
the application and teacher certificates shall be on file at the school district administration
office and copies maintained at the building site level.
(B) Number of hours taught:. The State Department of Education shall authorize, upon
application by a school district, an abbreviated day schedule for the education provided
for students in a residential care or treatment facility located within the district. 78-©-S-
Supp-—1996,-1210.567] The Application for Accreditation or amended application shall
serve as the district's application for these purposes. Education services available shall be
provided to children/youth no later than the tenth school day of admittance. Exception
will be for cause in the interest of the child and documentation by recommendations of
the attending licensed psychologists, psychiatrists, or physicians on the residential care or
treatment staff.
(C) Adequacy of facilities:. The residential care, treatment, or emergency shelter
facilities shall provide and maintain areas appropriate for the school district to conduct
the educational program pursuant to contractual agreement and shall be responsible for
all services and costs associated with such services which are not directly related to
education. Relevant safety and health standards shall be followed. Such facilities shall
meet the accreditation standards of the State Board of Education for educational services
and shall meet other existing standards which apply to facilities of residential care,
treatment, or emergency shelter programs.
(D) Educational plans, including plans for transition in to regular school setting:.
Education plans for students shall describe the appropriate curriculum, instructional time,
and setting for each child. The child should receive instruction in an appropriate setting
based on the individual educational needs of the child and should progress toward a full
school day (six hours) program.




(4) The State Department of Education shall provide a sample contract with standard or
uniform provisions for use by school districts which provide education to students in such
facilities or programs. Provision in the contract shall be designed to ensure an appropriate
education to which a student is entitled in the most cost-efficient manner to the responsible
school district and shall allow for local flexibility in funding and education arrangements.
The cost for related services, therapies, treatments, or support services for eligible students
shall be the responsibility of the facility unless otherwise agreed by the contractual parties or
as otherwise specified in the IEP. Otherwise valid obligations to provide or pay for such
services, such as Medicaid, shall remain in effect for children who are eligible from sources
other than the school district. {70-6-S—Supp-—1998-1-113]

(e) Educational plans for residential care, treatment facilities, or emergency shelter

facilities.
(1) Each child/youth shall have his/her educational needs reviewed within five school days
by a team of professionals to determine the educational needs of the student and to develop
an educational plan which is consistent with state and federal laws and regulations. The
education plan shall work toward integration of the student into the receiving school district.
(2) The professional team for the educational plan shall include a teacher or an
appropriately qualified educator representative and be under the direction of personnel of the
school district. A procedure must exist to permit team members to communicate their
recommendations and other relevant information to the facility staff on a regular basis.
(3) The educational plan shall be periodically reviewed and adjustments by the professional
team made to ensure that the child is receiving appropriate educational opportunities at all
times.
(4) The educational plan shall describe the appropriate curriculum, instructional time, and
setting for the child/youth. The child should receive instruction in an appropriate educational
setting based on individual educational needs and should progress toward a full school day
(six hours) program. The student's current grade level and/or ability should be considered.
(5) The educational plan shall be implemented within ten days of enrollment.
(6) The educational plans and educational services shall be provided under the supervision
of a school district administrator.
(7) The educational plan and individual student records for the educational services shall be
maintained by the school district with proper protections for disclosure, including a
procedure for expeditious exchange of education records to properly authorized persons, in
accordance with the Family Education Rights and Privacy Act, and other relevant state and
federal laws.
(8) The educational plan shall be implemented in accordance with any procedural
safeguards for eligible children with disabilities who require Individualized Education
Programs (IEPs) under the Individuals with Disabilities Education Act (IDEA). The eligible
student's school district of residence shall be notified immediately by the providing district
upon finding that the eligible student requires special education and related services and
notified as to the time, date and location of meetings for the purpose of planning the student's
IEP and subsequent reviews. The facility may have a representative present at the IEP
conference to advise the IEP team of any concerns or information the facility has to offer
regarding the eligible student's educational needs and eligibility for related services. The
facility and the providing district shall coordinate with the eligible student's school district of

residence as necessary for the development of the IEP. {£0-O-S-—Supp-—1998,1-113}



(9) Teachers shall be assigned for provision of educational services in accordance with the
appropriate class size and teacher/student ratio.

(10) The facility shall provide assistance in severe, disruptive situations and will provide
supervision of out-of-classroom suspension, time-out, and detention during school and, when
requested by the assigned education personnel, will intervene in matters of discipline, unless
otherwise agreed to in the contract.

(f) State licensed or operated emergency shelters. The local school district is not required to
enter into a contract with a residential care, treatment, or emergency shelter unless it is state
licensed or state operated.

() Education to Students in Jail.

(1) Each school district in the state with a city, county, or state jail within the district's
boundaries shall designate an employee or employees of the school district who will be
responsible for overseeing the educational services to eligible juveniles identified by the
facility. While incarcerated in a jail, the student shall be considered a resident of the school
district where the jail is located.

(2) Once an employee is designated by the school district that person shall immediately
contact the individual in charge of the operation of the jail or jails within the boundaries of
the school district and provide them with information regarding the requirements of this rule.
(3) When a school district receives notification of the need for educational services from a
facility incarcerating a juvenile, the school district shall provide the juvenile with an
appropriate education plan designed for the possible reintegration of the student into school,
which must include the core subjects. The education plan contemplated by this rule
corresponds to the education plan referenced in the Oklahoma School Laws at 70 O.S. § 24-
101.3(D) for students suspended from school. A copy of the education plan developed by the
school district shall be provided to the facility and to the juvenile and a copy shall be kept on
file by the school district. For purposes of this rule the core units shall consist of English,
Math, Science, Social Studies, and Art units required by the State Board of Education.

(4) The education plan shall set out the procedure the school district and the facility will
utilize for the provision of educational services to the juvenile and will address academic
credit for work satisfactorily completed. These procedures and requirements apply to
facilities which do not have in place, on the effective date of this rule, a plan for educational
services of incarcerated juveniles.

(5) The provisions of residency law at 70 O.S. § 1-113 addressing responsibility for
educational services to juveniles in facilities located within the boundaries of the school
district prevail over the requirements set forth in this rule.

(h) Accreditation standards monitoring. The educational program of each school district
providing educational services for students placed in a facility located in the school district shall
be monitored by the State Department of Education. The department shall determine if the
educational program is in compliance with State Board of Education regulations. The
recommended accreditation status shall be reported to the State Board of Education.



RULE IMPACT STATEMENT

TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 10. SCHOOL ADMINISTRATION AND INSTRUCTIONAL SERVICES
SUBCHAPTER 1. GENERAL PROVISIONS

What is the purpose of the proposed rule change?

The proposed amendments to 210:10-1-13 update the rule in accordance with statutory
changes. House Bill 2069 (2015) amended the residency statute at 70 O.S. § 1-113 to
provide that a foster parent may choose among three options for a foster child's district of
residence: the location of the current foster home, the location of the child's previous
foster home, and the child's district of residence before being placed in foster care. The
rule is updated to reflect these options and another statutory change, which extends the
timeframe when the district of residence must be notified of a child's admittance to a
facility from "within 7 days of admittance” to "within 11 days of admittance".

What classes of persons will be affected by the proposed rule change and what
classes of persons will bear the costs of the proposed rule change?

The proposed changes will affect children in foster care, their foster parents, and the
school district(s) they attend.

What classes of persons will benefit from the proposed rule change?
The proposed changes will benefit children in foster care, their foster parents, and the
school district(s) they attend.

What is the probable economic impact of the proposed rule upon affected classes of
persons or political subdivisions?

The agency does not anticipate any economic impact upon affected classes of persons or
political subdivisions as a result of implementation of the proposed rule change at this
time.

What is the probable cost to the agency to implement and enforce the proposed rule
change?

The agency does not anticipate any cost to the agency to implement and enforce as a
result of the proposed change in the rule at this time. Additional record keeping, if any,
will be performed by existing staff.

What is the economic impact on any political subdivision to implement the proposed
rule change?

The agency does not anticipate any economic impact on any political subdivision to
implement the proposed rule change at this time.

Will implementing the rule change have an adverse effect on small business as
provided by the Oklahoma Small Business Regulatory Flexibility Act?

The agency does not anticipate any adverse economic impact on small business as a
result of the proposed rule change at this time.

Are there any other methods which are less costly, nonregulatory, or less intrusive
to achieve the purpose of the proposed rule change?
No.



Will the rule change impact the public health, safety, and environment, and is the
change designed to reduce significant risks to the public health, safety, and
environment? If so, explain nature of risk and to what extent the proposed rule
change will reduce the risk.

The agency does not anticipate any impact on public health, safety, or environment as a
result of implementation of the proposed rule at this time.

What detrimental effect will there be on the public health, safety, and environment
if the rule change is not implemented?

The agency does not anticipate any detrimental effect on public health, safety, or
environment as a result of failure to implement the proposed rule at this time.

Date Prepared: October 2, 2015



STATUTORY LANGUAGE REQUIRING AMENDMENTS TO 210:10-1-13

Oklahoma Statutes

Title 70. Schools
Chapter 1 - School Code of 1971
Article | - Scope, Organization, and Definitions
Section 1-113 - Determination of Child's Residence

A. When used in this section, the residence of any child for school purposes shall be:

*k*k

2. The foster family home, as defined in Section 1-1-105 of Title 10A of the Oklahoma
Statutes, except a therapeutic foster family home or a specialized foster home where a
child is in voluntary placement as defined in subsection D of this section, in which the
child has been placed:

a. by the person or agency having legal custody of the child pursuant to a court order, or
b. by a state agency having legal custody of the child pursuant to the provisions of Title
10A of the Oklahoma Statutes.

Upon request of the foster parent, the residence of a child in foster care for school
purposes may be changed to the school district in which the child resided prior to being
placed in foster care or the school district in which the previous foster family home of the
child is located

*k*k

D. When a child does not meet the criteria for residency provided in subsection A of this section
and is placed in any of the following entities which is out of the home of the child and not in the
school district in which the child legally resides:

1. A residential facility;

2. A treatment program or center, including the facility operated pursuant to Section
485.1 of Title 63 of the Oklahoma Statutes;

3. A therapeutic foster family home as defined in Section 1-1-105 of Title 10A of the
Oklahoma Statutes;

4. A specialized foster home, which is a specialized foster home or an agency-
contracted home under the supervision of and certified as meeting the standards set by
the Department of Human Services and is funded through the Department of Human
Services Home and Community-Based Waiver Services Program; or

5. An acute psychiatric care facility,
the entity shall, if the child contends he or she resides in a school district other than the

district where the entity is located, within eleven (11) days of admittance, notify the
school district in which the entity is located of the admittance.



TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 15. CURRICULUM AND INSTRUCTION
SUBCHAPTER 3. PRIORITY ACADEMIC STUDENT SKILLS
PART 15. OKLAHOMA STANDARDS FOR WORLD LANGUAGES
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RULE IMPACT STATEMENT

TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 15. CURRICULUM AND INSTRUCTION
SUBCHAPTER 3. PRIORITY ACADEMIC STUDENT SKILLS
PART 15. OKLAHOMA STANDARDS FOR WORLD LANGUAGES

What is the purpose of the proposed rule change?

The Oklahoma Standards for World Languages were revised as scheduled in 2015, under
the new approval procedure established by House Bill 3399 (2014). HB 3399 removed
the approval of academic subject standards from the administrative rulemaking process.
Now that the new standards have received legislative approval and been codified under
five new rule sections in Part 15, the superseded former standards must be revoked to
update the code.

What classes of persons will be affected by the proposed rule change and what
classes of persons will bear the costs of the proposed rule change?
The proposed changes will affect teachers and students of World Languages.

What classes of persons will benefit from the proposed rule change?
The proposed changes will benefit teachers and students of World Languages.

What is the probable economic impact of the proposed rule upon affected classes of
persons or political subdivisions?

The agency does not anticipate any economic impact upon affected classes of persons or
political subdivisions as a result of implementation of the proposed rule change at this
time.

What is the probable cost to the agency to implement and enforce the proposed rule
change?

The agency does not anticipate any cost to the agency to implement and enforce as a
result of the proposed change in the rule at this time. Additional record keeping, if any,
will be performed by existing staff.

What is the economic impact on any political subdivision to implement the proposed
rule change?

The agency does not anticipate any economic impact on any political subdivision to
implement the proposed rule change at this time.

Will implementing the rule change have an adverse effect on small business as
provided by the Oklahoma Small Business Regulatory Flexibility Act?

The agency does not anticipate any adverse economic impact on small business as a
result of the proposed rule change at this time.

Are there any other methods which are less costly, nonregulatory, or less intrusive
to achieve the purpose of the proposed rule change?
No.

Will the rule change impact the public health, safety, and environment, and is the
change designed to reduce significant risks to the public health, safety, and
environment? If so, explain nature of risk and to what extent the proposed rule
change will reduce the risk.



The agency does not anticipate any impact on public health, safety, or environment as a
result of implementation of the proposed rule at this time.

What detrimental effect will there be on the public health, safety, and environment
if the rule change is not implemented?

The agency does not anticipate any detrimental effect on public health, safety, or
environment as a result of failure to implement the proposed rule at this time.

Date Prepared: October 5, 2015



TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 20. STAFF
SUBCHAPTER 27. SUPPORT PERSONNEL

210:20-27-1. Support personnel; reporting requirements

(@ Reporting requirements.
(1) No later than October 215 of each year, all public school districts must file aan
“Preliminary-(Pre-Print}Initial Support Personnel Report® with the State Department of
Education. The report shall list all support employees in their employ.
(2) No later than February 1 of each year, all public school districts must file a revised
“FinalMid-Year Support Personnel Report* with the State Department of Education. The
report shall contain any corrections, deletions, and additions that have occurred since the
prehminaryinitial report was filed so that more accurate information is available for state aid
calculations, legislative projections and other statistical requirements. State Aid funds shall
be withheld from any school district that does not submit the “FiralMid-Year Support
Personnel Report™ by February 1. Only after the report has been received by the State
Department of Education shall the withheld State Aid funds be released to the school district.
(3) No later than June-LJuly 15 of each year, all public school districts must file a
"Supplemental Support Personnel Report™ with the State Department of Education showing
the changes for support personnel previously listed as well as all information required on any
new support employees not previously listed. This report shall contain any corrections or
changes to be made to the “FiratMid-Year Support Personnel Report.”

(b) Informatlon to be reported. FhefoHowing-tnformationisreguired-onthe Support




(P)—16 Security

The report shall list all support personnel in the district and
shall list for each person their demographic information, salary and fringe benefits
received by job class, hours worked per day, number of days employed, and other
information as deemed necessary by the State Department of Education.




RULE IMPACT STATEMENT

TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 20. STAFF
SUBCHAPTER 27. SUPPORT PERSONNEL

What is the purpose of the proposed rule change?

The proposed amendments to 210:20-27-1 update the school district reporting
requirements for support personnel to incorporate changes made last year to the report
titles and reporting dates in the certified personnel rule. The "Preliminary (Pre-Print)
Support Personnel Report” due October 1 is updated to the "Initial Support Personnel
Report", due October 15. The "Final Support Personnel Report" is re-titled as the "Mid-
Year Support Personnel Report", because it is not the final report of the year. The
"Supplemental Support Personnel Report™ due June 1 is updated with a July 15 due date.
The list of required report elements is also simplified for districts' convenience.

What classes of persons will be affected by the proposed rule change and what
classes of persons will bear the costs of the proposed rule change?
The proposed changes will affect school districts.

What classes of persons will benefit from the proposed rule change?
The proposed changes will benefit school districts.

What is the probable economic impact of the proposed rule upon affected classes of
persons or political subdivisions?

The agency does not anticipate any economic impact upon affected classes of persons or
political subdivisions as a result of implementation of the proposed rule change at this
time.

What is the probable cost to the agency to implement and enforce the proposed rule
change?

The agency does not anticipate any cost to the agency to implement and enforce as a
result of the proposed change in the rule at this time. Additional record keeping, if any,
will be performed by existing staff.

What is the economic impact on any political subdivision to implement the proposed
rule change?

The agency does not anticipate any economic impact on any political subdivision to
implement the proposed rule change at this time.

Will implementing the rule change have an adverse effect on small business as
provided by the Oklahoma Small Business Regulatory Flexibility Act?

The agency does not anticipate any adverse economic impact on small business as a
result of the proposed rule change at this time.

Are there any other methods which are less costly, nonregulatory, or less intrusive
to achieve the purpose of the proposed rule change?
No.

Will the rule change impact the public health, safety, and environment, and is the
change designed to reduce significant risks to the public health, safety, and
environment? If so, explain nature of risk and to what extent the proposed rule
change will reduce the risk.



The agency does not anticipate any impact on public health, safety, or environment as a
result of implementation of the proposed rule at this time.

What detrimental effect will there be on the public health, safety, and environment
if the rule change is not implemented?

The agency does not anticipate any detrimental effect on public health, safety, or
environment as a result of failure to implement the proposed rule at this time.

Date Prepared: October 7, 2015



TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 25. FINANCE
SUBCHAPTER 3. FUNDING CRITERIA

210:25-3-4. Personnel

(@) Teachers who have not yet received their degrees shall be considered as having a degree if
all requirements have been completed except participation in graduation exercises.

(b) A teacher who has taught more than one-half of a day for 120 days or more shall be
considered as having had one year of experience. A teacher who has taught the equivalent of 120
days within not more than two contractual years shall be considered as having had one year of
experience. Experience shall be counted if the individual was legally employed and paid from
funds under the supervision of a school board of education or any school accredited by the State
Board of Education. Practice teaching or a practicum in a teacher-training institution shall not be
considered as experience. Veterans Agricultural training instructors or any teacher employed
full-time by an accredited college or university shall be considered as having one (1) year of
teaching experience for each year of service after July 1, 1945, if such teaching experience is
approved by the State Board of Education, provided such teacher held a bachelor's degree at the
time these services were performed and was eligible to have been issued a teaching certificate.
(c) Any district identified as contracting with a teacher, or administrator without a valid
certificate shall be penalized in state aid. The state aid penalty amount shall be the salary amount
paid by the district for the number of days the teacher or administrator taught without a valid
certificate in excess of allowable substitute days.

(d) All teachers must have an official transcript on file with the Professional Standards Section
showing the degree completed.

(e) The timeframe for submitting Initial Personnel Reports shall be open from September 1
through October 1 of each year. No later than October 1, all public school districts must file an
accurate Initial Personnel Report with the State Department of Education. The report shall list all
personnel in the district and shall list for each person the position code, compensation, degree,
certification information, years of qualified experience, number of days employed and other
information as deemed necessary. Beginning with the 2004-2005 school year the school district
will report to the State Department of Education the salary and benefit information disaggregated
as required by law. For each employee not returning from the previous year, a reason for no
return code shall be recorded. The Initial Personnel Report must be certified no later than
October 15.

(f) From November 1 through December 15 of each year, a school district superintendent shall
have access to the district's Initial Personnel Report. During this period, the superintendent will
be permitted to make necessary corrections and updates to the report. Any changes made by a
superintendent to the school district's Initial Personnel Report must be submitted no later than
December 15. Reports are to be recertified after updates are complete.

(g) The timeframe for submitting Mid-Year Personnel Reports shall be open from January 1
through February 1 of each year. No later than February 1, all public school districts must file an
accurate revised Mid-Year Personnel Report with the State Department of Education. The report
shall contain any corrections, departures, and additions that have occurred since the October 1
Initial Personnel Report was filed so that more accurate information is available for state aid
calculations, legislative projections and other statistical requirements. State Aid funds shall be
withheld from any school district that does not submit the Mid-Year Personnel Report by



February 1. Only after the accurate report has been received by the State Department of
Education shall the withheld State Aid funds be released to the school district.
(h) From February 15 through May 15 of each year, a school district superintendent shall have
access to the district's Mid-Year Personnel Report. During this period, the superintendent will be
permitted to make necessary corrections and updates to the report. Any changes made by a
superintendent to the school district's Mid-Year Personnel Report must be submitted no later
than May 15. Reports are to be recertified after updates are complete.
(i) All public school districts must file an accurate End-of-Year Supplemental Personnel
Report showing the changes for personnel previously listed as well as all information required on
any new employees not previously listed. This report shall contain any corrections or changes to
be made to the February 1 Mid-Year Personnel Report. All employees that departed the school
district prior to completion of the school year shall be given a "Reason-For-Leaving™ code and
have salary and days employed adjusted. School districts shall also file the Certified Substitute
Teachers Report listing the number of days taught in the school year by all certified substitute
teachers. The timeframe for submitting End-of-Year Supplemental Personnel Reports and
Certified Substitute Teachers Reports shall be open from June 1 to July 15 of each year. These
two reports shall be filed with the State Department of Education not later than July 15.
(j) If the district pays a teacher less than the minimum salary required by law, the difference
shall be deducted from the next payment of state aid, or a claim shall be filed by the Director of
Finance to recover any such overpayment to the school district.
(1) The School Personnel Records Section will notify the school superintendent of all
potentially underpaid teachers after the Mid-Year Personnel Reports are filed with the State
Department of Education in February. The school superintendent shall notify the School
Personnel Records Section of the district's intent to pay the teacher the underpaid amount or
to dispute the amount. If disputed, the school superintendent is responsible for providing
documentation to the School Personnel Records Section to show the teacher was not
underpaid based on the state minimum salary schedule. The State Aid Section shall withhold
from state aid the amount underpaid by October 1 in the school year following the year in
which the underpayment occurred.
(2) The method for calculating teacher salaries to ensure state minimums are met shall be
determined by the School Personnel Records Section.
(k) If a teacher asserts that the school district he or she is employed by and was employed by
the previous year, (or if underpayment occurred prior to July 1, 2002, and the teacher filed an
action to recover an underpayment in a court of competent jurisdiction before July 1, 2002), has
reduced the salary and/or fringe benefit level without a proportionate reduction in hours or
duties, the teacher may file a complaint with the State Department of Education's School
Personnel Records Section. The complaint must be accompanied by documentation sufficient to
justify the allegations in the complaint. The teacher shall also send a copy of the complaint and
supporting documentation to the superintendent of the school district. The documentation shall
include, but not be limited to, the teacher's salary and benefit amount for each year in question.
The superintendent shall be given an opportunity to submit documentation to refute the teacher's
claim within 20 calendar days of receipt of the complaint. The School Personnel Records Section
shall review all the documentation presented and present the complaint to the State Board of
Education for determination of whether the school district willfully reduced the teacher's salary
and benefits in violation of the law. If the school district does not provide a response and
supporting documentation to the complaint, the complaint shall be upheld. In the event the



review of the documents reveals that the complaint is valid, the State Board of Education shall
withhold the amount underpaid from the district's state aid as a penalty. Additionally, the same
amount shall be withheld and that amount shall be sent to the teacher.

() Any superintendent, principal, or teacher shall not be considered as having received their
minimum salary unless such salary is paid by school district warrants issued by the board of
education or the school district.

(m) Personnel on the staff of the Oklahoma Department of Career and Technology Education
shall be approved by the State Board of Education for increment purposes.

(n) Certified personnel teaching in Manpower Skill Centers and other Manpower Development
Training Programs approved by the Oklahoma Department of Career and Technology Education
shall be considered as teaching in a school approved by the State Board of Education for




RULE IMPACT STATEMENT

TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 25. FINANCE
SUBCHAPTER 3. FUNDING CRITERIA

What is the purpose of the proposed rule change?

The proposed amendment removes language that too broadly states the eligibility of
certain teachers for credit for years of teaching service. Certified teachers employed by
charter schools are eligible to accrue years of service in the same manner as teachers in
traditional public schools, although the minimum salary schedule itself does not apply to
charter schools. However, some Statewide Virtual Charter Schools do not directly
contract with their teachers and instead contract with a third party education services
provider which employs the teachers. Because teachers who work for these third party
contractors are not actually employees of the school, years of service cannot be counted
for these indirectly employed teachers. The amendment is necessary because the
language of subsection (0) is overbroad, implying that all teachers at Statewide Virtual
Charter Schools are eligible for years of service credit regardless of their employment
status. Certified teachers who contract directly with Statewide Virtual Charter Schools
are and will remain eligible for credit for years of service, but striking the problematic
language from the rule will prevent confusion over eligibility.

What classes of persons will be affected by the proposed rule change and what
classes of persons will bear the costs of the proposed rule change?
The proposed changes will affect teachers at statewide virtual charter schools.

What classes of persons will benefit from the proposed rule change?
The proposed changes will benefit teachers directly employed by statewide virtual charter
schools.

What is the probable economic impact of the proposed rule upon affected classes of
persons or political subdivisions?

The agency does not anticipate any economic impact upon affected classes of persons or
political subdivisions as a result of implementation of the proposed rule change at this
time.

What is the probable cost to the agency to implement and enforce the proposed rule
change?

The agency does not anticipate any cost to the agency to implement and enforce as a
result of the proposed change in the rule at this time. Additional record keeping, if any,
will be performed by existing staff.

What is the economic impact on any political subdivision to implement the proposed
rule change?

The agency does not anticipate any economic impact on any political subdivision to
implement the proposed rule change at this time.

Will implementing the rule change have an adverse effect on small business as
provided by the Oklahoma Small Business Regulatory Flexibility Act?

The agency does not anticipate any adverse economic impact on small business as a
result of the proposed rule change at this time.



Are there any other methods which are less costly, nonregulatory, or less intrusive
to achieve the purpose of the proposed rule change?
No.

Will the rule change impact the public health, safety, and environment, and is the
change designed to reduce significant risks to the public health, safety, and
environment? If so, explain nature of risk and to what extent the proposed rule
change will reduce the risk.

The agency does not anticipate any impact on public health, safety, or environment as a
result of implementation of the proposed rule at this time.

What detrimental effect will there be on the public health, safety, and environment
if the rule change is not implemented?

The agency does not anticipate any detrimental effect on public health, safety, or
environment as a result of failure to implement the proposed rule at this time.

Date Prepared: October 8, 2015



TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 25. FINANCE

210:25-7-1. Oklahoma Cost Accounting System
(@) Definitions. The following words and terms, when used in this section, shall have the
following meaning unless the context clearly indicates otherwise:
(1) "Equipment' means an article of nonexpendable tangible personal property having a
useful life of more than one year and an acquisition cost of at least $2;500$5,000 as
established by the State Department of Education.
(2) "Fiscal year' means a twelve month period of time, from July 1, through June 30, to
which the annual budget applies and at the end of which the district determines its financial
position and the results of its operations.
(3) "Function™ means the activity being performed for which a service or material object
is required.
(4) "Fund' means a fiscal and accounting entity, with a self-balancing set of accounts
recording resources, liabilities, residual balances or changes therein.
(5) "Job Classification™ means a classification used to identify expenditures for salaries
and employee benefits by employee's job.
(6) "Object™ means the service or goods obtained.
(7) "Operational Unit'™ means a classification used to identify the accredited instructional
site according to grade span or the non-accredited/non-instructional site at which personnel
serve the entire district.
(8) "Program' means the plan of activities and procedures designed to accomplish a
predetermined objective.
(9) "Project Reporting' means a reporting dimension which permits LEAs to accumulate
expenditures to meet a variety of specialized management and reporting requirements,
regardless of whether they are district, state, or federal. Expenditures and revenues may be
accumulated under individual projects with the flexibility of accommodating additional
projects that LEAs might wish to account for on a permanent or temporary basis.
(10) ™Source of Revenue' means a segregation of revenues by source. The primary
classification differentiates district, intermediate, State and Federal revenue sources.
Revenues from restricted sources would be further classified using the Project/Reporting
dimension.
(11) "Subject' means a group of related subjects which allows accumulation of costs in
particular academic or curricular subject areas.
(b) Source; interpretation. The Oklahoma Cost Accounting System uses the account
classification system developed by the National Center for Education Statistics in the handbook
FINANCIAL ACCOUNTING FOR LOCAL AND STATE SCHOOL SYSTEMS, 19962014
Edition. Specific account codes by name and number are published in the State Department of
Education publication OKLAHOMA COST ACCOUNTING SYSTEM MANUAL. A current
edition of this publication shall be available from the administrative head of the Finance Division
and on the Financial Accounting website.
(c) Dimension codes. Dimension codes are divided into expenditures and revenues. Each is
further subdivided into the following codes.
(1) Expenditure dimensions include:
(A) Fiscal year




(B)
(©)
(D)
(E)
(F)
(G)
(H)
(1

(2)
(A)
(B)
(©)
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(E)
(F)

Fund

Project reporting
Function

Object

Program
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Job classification
Operational unit
Revenue dimensions include:
Fiscal year

Fund

Project reporting
Source of revenue
Program
Operational unit



RULE IMPACT STATEMENT

TITLE 210. STATE DEPARTMENT OF EDUCATION
CHAPTER 25. FINANCE
SUBCHAPTER 7. CLASSIFICATION OF FINANCIAL TRANSACTIONS

What is the purpose of the proposed rule change?

The rule governing the Oklahoma Cost Accounting System (OCAS) must be updated to
reflect changes to federal regulations and guidance. The definition for "Equipment”

is amended from an acquisition cost of at least $2,500 to $5,000, to reflect a revised
dollar amount in the Code of Federal Regulations definition. A reference to an
outdated handbook is also updated, and a statement is added referring to the availability
of the OCAS manual on the State Department of Education website.

What classes of persons will be affected by the proposed rule change and what
classes of persons will bear the costs of the proposed rule change?
The proposed changes will affect schools and school districts.

What classes of persons will benefit from the proposed rule change?
The proposed changes will benefit schools and school districts.

What is the probable economic impact of the proposed rule upon affected classes of
persons or political subdivisions?

The agency does not anticipate any economic impact upon affected classes of persons or
political subdivisions as a result of implementation of the proposed rule change at this
time.

What is the probable cost to the agency to implement and enforce the proposed rule
change?

The agency does not anticipate any cost to the agency to implement and enforce as a
result of the proposed change in the rule at this time. Additional record keeping, if any,
will be performed by existing staff.

What is the economic impact on any political subdivision to implement the proposed
rule change?

The agency does not anticipate any economic impact on any political subdivision to
implement the proposed rule change at this time.

Will implementing the rule change have an adverse effect on small business as
provided by the Oklahoma Small Business Regulatory Flexibility Act?

The agency does not anticipate any adverse economic impact on small business as a
result of the proposed rule change at this time.

Are there any other methods which are less costly, nonregulatory, or less intrusive
to achieve the purpose of the proposed rule change?
No.

Will the rule change impact the public health, safety, and environment, and is the
change designed to reduce significant risks to the public health, safety, and
environment? If so, explain nature of risk and to what extent the proposed rule
change will reduce the risk.

The agency does not anticipate any impact on public health, safety, or environment as a
result of implementation of the proposed rule at this time.



What detrimental effect will there be on the public health, safety, and environment
if the rule change is not implemented?

The agency does not anticipate any detrimental effect on public health, safety, or
environment as a result of failure to implement the proposed rule at this time.

Date Prepared: October 2, 2015



REGULATORY LANGUAGE REQUIRING AMENDMENT TO 210:25-7-1

2 C.F.R. 8 200.33 Equipment.

Equipment means tangible personal property (including information technology systems)
having a useful life of more than one year and a per-unit acquisition cost which equals or
exceeds the lesser of the capitalization level established by the non-Federal entity for financial
statement purposes, or $5,000. See also §8200.12 Capital assets, 200.20 Computing devices,
200.48 General purpose equipment, 200.58 Information technology systems, 200.89 Special
purpose equipment, and 200.94 Supplies.





